Kentucky Board of Nursing . Lo
312 Whittington Pky Ste 300 Requesting a Kentucky Criminal Background Check

Louisville KY 40222-5172 Electronically from the Administrative Office of the Courts

www.kbn.ky.gov
502-429-3300
800-305-2042

(AOC)

Please follow these steps if you wish to place an electronic request for a Kentucky Criminal Background

Check via the Administrative Office of the Courts’s website:

1. Go to https://courts.ky.gov/aoc/criminalrecordreports/Pages/default.aspx and click on
“AOCFastCheck”:

Online Requests: AOCFastCheck

AQCFastCheck is anenline portal for obtaining criminal record reports. You have tweo enline
options:

AOCFastCheck IWninal record reparts and retrieve the results onling when
WOUr request has been processed,

One-Time Request | lets you place a single order and receive the report by LS. mail.

Criminal record reports are processed in the order inwhich they are received and response
times will vary depending on the volume of requests,

2. Click “Register”:

PuBLic MENU

Mot Logged In

View Open Inhs

3. Fill out the registration form and click the “Register” button.

4. An email will be sent to the email address you registered with. Open the email and click on the

verification link:

Your account registration has been received and approved.

Account verification is required. To verify / activate your account, click the link below:
http:/kcoj kycourts. net/PublicMenu/Register.asj x?id—'305267&\«‘1iue—665501'5b-aeéd-4d89-8657—6debeaiaee28h

Kentucky Court of Justice Confidentiality Notice

ouly for the I may contain i that is privileged, confidential and /or
proprietary work product. If you are not the intended recipient, or an ployee, agent or repr ive of the intended recipient,
do not read, capy, retain or disseminate this message or any attachment. Do not forward this message and attachment without the express
written consent of the sender. If you have received this message in error, please contact the sender immediately and delete all copies of the
message and any T or v shall not waiver of any legal privilege.

5. You will be taken to a screen that will say, “Your account has been successfully activated.” You

will now need to click “Continue”.

KENTUCKY :
COURT OF JUSTICE

Your account has been successfully activated.

Continue
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6. Click “Login” and log in with the email address and password you registered with:

7.

8.

10.

11.
12.

13.

PusrLic MENU

Not 1 ogged Tn

Kegister
View Open Jobs

Click “AOC FastCheck”:

AOC FastCheck <

Logout
Update Profile
View Employment Opportunities

Welcome : EricW.Velazquezdky.gov

Click “Create New Record Request"

,Q Request History

BATCHO-0OFO

No Records Have Been Requested

Create New Record Request h:e New Expungement Certification Request

Fill out the information as follows:

e Category: “Licensing”

e Group: “Kentucky Board of Nursing”

e Reason: “Licensing”

e Requester Information: Enter your information

e Request Entry: “Manual Entry” then enter your information (including any maiden

names, aliases, or any other names you have ever used)

e NOTE: Items with an asterisk ( * ) are required
When finished, click “Add to Batch”

~4 Add To Batch

Click “Submit Request”

Click “Pay Now”:

&y Batch History

Click Here to Add a New Batch

his r active batch request(s),

f '"COMPLETE', it will anly be av

BATCH1-10F1

BATCH ID DATE REQUESTED REQUESTS DAY(S) REMAINING STATUS

X 0000274440 05/19/2010 10:18 AM i n/a Pay Now
Y

Click “Pay Online Now”:

Transaction Details
Batch Count : 1

Jane Doe

123 Main Street
Louisville, KY 40222
janedoe@janedoe.com
(502) 429-3300

Pay Online Now .@@
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14.

15.
16.

17.

18.

19.

20.

21.

Fill out your billing and credit card information.

e NOTE: Visa and MasterCard only

e NOTE: You will be charged for the criminal history report and an express processing fee.
These are AOC fees, not Kentucky Board of Nursing fees.

Click “Continue.” You will receive a confirmation.

To check the status of your order, log in to AOCFastCheck (http://kcoj.kycourts.net/PublicMenu/)
NOTE: It may take 24-48 hours for your background check to appear

You will receive an email when your order has been completed. Follow the link in the email to see
your order:
From; donotreply@kycourts, net Sent: _

o
Subject: Record Request Completed

Record Reguest Confirmation

Four request batch of record(s) has been completed

Please wisit https://apps.kyoourts.net/RecordRequest h

the results.
Submitted on: 05/19/2010 10:24:42 AN
Confirmation Number is: 0000274452

Thank vou for vour ongoing participation with the Eentucky
Court of Justice.

When your order status is listed as “Completed,” your order has been processed by the AOC:

_dy Batch History

BATCH1-10F1
BATCH ID DATE REQUESTED REQUESTS DAY(5) REMAINING STATUS

0000274452 05/19/2010 10:24 AM 1 30 Completed h

To see the results of your background check, click “Completed,” then click on the PDF icon. This
is the result that will be sent to KBN.

_¢y Batch Details

T r request(s) in the active batch, displaying 10 request per page

T view Entire Batch | Return to Batch List

REQUEST1-10F 1

RESPONDENT VIEW

Doe, Jane o

A copy of this background check will be electronically submitted by AOC to KBN. Please allow 7-
14 business days for the processing of your background check by KBN.

To check the status of your KBN application (including KBN processing of background check), go
to https://kbn.ky.gov/apply/Pages/appstatus.aspx
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