
To enter CE in your Nurse Portal account, follow these steps (screenshots attached): 

• Log in to your KBN Nurse Portal Account
o https://kybn.boardsofnursing.org/kybn/

• Select ‘Manage Profile’.
o Select ‘Continuing Education’.

• Select ‘+Add Continuing Education’.
o Select ‘License Type’.
o Enter ‘CE Provider’, if entering CE Course.

▪ Leave blank if reporting ‘Other Type of CE’.
o Enter ‘Course Title’ or ‘Other Type of CE’.

▪ If entering ‘Other Type of CE’ type in one of the options listed in the blue box above.
o Enter ‘Completion Date’.
o Enter ‘CE Hours Earned’, if entering CE Course.

▪ Leave blank if reporting ‘Other Type of CE’.
o Select ‘Upload’ to select the CE certificate or proof of other CE type earned.

▪ Select ‘+Add File’.
• Select document.
• Select ‘Save’.

o Select ‘Save’ for the CE to be submitted.
• To add another CE, select ‘+Add Continuing Education’.

o Follow steps above (NOTE: Each CE must be entered individually.)

https://kbn.ky.gov/continuing-education/Pages/Continuing-Education-Requirements.aspx
https://kybn.boardsofnursing.org/kybn/
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KBN Nurse Portal Account - Entering Continuing Education in Manage Profile Instructions 

• Log in to your KBN Nurse Portal Account
o https://kybn.boardsofnursing.org/kybn/

• Select ‘Manage Profile’.

• Select ‘Continuing Education’.

http://www.kbn.ky.gov/
http://www.kbn.ky.gov
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• Select ‘+Add Continuing Education’. 
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• Select ‘License Type’. 
• Enter ‘CE Provider’, if entering CE Course. 

o Leave blank if reporting ‘Other Type of CE’. 
• Enter ‘Course Title’ or ‘Other Type of CE’. 

o If entering ‘Other Type of CE’ type in one of the options listed in the blue box above. 
• Enter ‘Completion Date’.  
• Enter ‘CE Hours Earned’, if entering CE Course. 

o Leave blank if reporting ‘Other Type of CE’. 
• Select ‘Upload’ to select the CE certificate or proof of other CE type earned. 

o Select ‘+Add File’. 
 Select document.  
 Select ‘Save’. 

 

• Select ‘Save’ for the CE to be submitted. 
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• To add another CE, select ‘+Add Continuing Education’. 

o Follow steps above. 
 




